Norka Chavez
Producer / Documentary Film maker / Location Scout / Casting
Contact:

Cell Phone: 678 381 7025
nork1ta@hotmail.com / norka@iteso.mx 
Education:
Bachelor’s Degree in Communications
ITESO Institute of Technology and Studies of Occident 1999 – 2003

Thesis: “The Local Social Impact of Fahrenheit 9/11 Documentary in Guadalajara”
Special Skills:

· Strong writing and verbal communications skills.

· Work well independently and with a group.

· Extremely detail- oriented and organized.
· Able to juggle multiple projects simultaneously.

· Highly creative and self-starter. 

· Work well as team leader.

Software Skills:

Corel, Photoshop, Word, Excel, Power Point, Outlook, Adobe Premiere, InDesign, After effects.
Professional Experience:
· KP Alazraki and Tequila Films, May 2005

Producer, Casting Director and Location Scouting for TV Commercial Spots (video & film)
· Unlimited Films, March 2006 

Casting Coordinator 
· Short Film: “Julieta’s Hand”, April 2007 

Producer and Location Scouting
· Short Film: “Run”, March 2007
Producer and Location Scouting

· Guadalajara International Film Festival, March 2007

Assistant for Producer Meeting
· Hologramyco,  Feb - Nov 2006 

Director’s Assistant
· Cine Ruta, January – May 2005 

Project’s Coordination, Logistics & Production
· TV Channel C7 - “Sentidos”, 2004. 

TV Producer
· ITESO Promotional Culture Center, Jan – Sept 2004 

Project Coordination, Logistics & Production
· Documentary: “La invasion del PET”, 2003. 

Film’s Producer, Writer
Seminars:
· Marketing and Distribution for Documentaries and TV Films, Discovery Channel. Sept 2003
Languages:
· English: 70 %
· Brazilian Portuguese: 90% (CELPE-BRAS)

· Spanish: Native tongue






